
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: CAPT Samuel P. DeBow
	From Name: 
	Routing Code: 
	Address: 
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Executive Officer, CINMS
	Billet Number: 7631
	Rank Requested: O-4
	GS_GM Equivalent: 
	New Billet_Yes: 
	Immediate Supervisor: LCDR Matthew H. Pickett
	Title: Manger, CINMS
	Supervisor_Telephone Number: 8059667107
	Supervisor Telephone Extension: 
	Educational Requirements: Strong management credentials required.  Experience in marine resource management essential.  Knowledge of federal contracting and financial procedures is required
	Other Qualifications: Experienced in directing research vessels in supporting scientific and education operations.NOAA Diver certification preferred.NOAA Aviator preferred.
	Billet Description: This officer will serve as the Executive Officer of the Channel Islands National Marine Sanctuary.  The officer will serve under the direct supervision of the manager.  This billet will entail not only the day to day duties of assisting in the management of the sanctuary, but also public presentations; meeting with local, state, and other federal agencies; and coordination with USCG, the National Park Service, and the National Marine Fisheries Service.  The officer will be directly responsible for planning, use, and maintenance of: 56' R/V BALLENA, 26' XANTU, and the research aircraft N64RF.  The Executive Officer will share the responsibilities of operating these platforms with the manager and other personnel.  The officer will be responsible for integrating research needs and meeting research and Education goals with these platforms.  The officer is expected to assume the role of the Sanctuary Manager when the manager is away from the office.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 6-10
	If Supervisory Billet_Grade: GS-7, GS-11, GS-12
	Duties and Responsibilities: -  Assists in the implementation of the Administrative, Resource Protection, Cultural Resources, Education, and Research programs of the Sanctuary Management Plan.-  Assist in the negotiation and oversight of existing cooperative agreements with institutions having parallel interests in the resources of the sanctuary.-  Solely responsible for the administrative of the sanctuary budget.-  Represent the sanctuary and its interests at various local, regional, and national meetings.-  Responsible for scheduling, planning, and managing all personnel and platforms to meet the research, education, and resource protection goals of the sanctuary.
	Career Development Opportunities: This officer would be expected to assume the responsibilities of the manager, during the manager's absence.  There is the potential for follow-on assignments within MDS in the HQ offices in Silver Spring and other field sites.  In addition, this officer would develop interpersonal skills related to working at the upper management level.  The sanctuaries relationship to other state and federal agencies is at the director or superintendent level.  This billet will provide the officer with the experience of managing a diverse workforce, a substantial budget, and research platform and programs.
	Additional Comments: 
	Supervisor Signature Date: 7/24/2000
	New Billet_No: x
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


